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OFFICE ORDER
Sub: Allocation of duties to officials of Accounts wing-reg.

In su wersession Lo carlier office ()l‘dL‘I’. the i'i“(‘l(,'&i{i“ﬂ n!“dutics to officials of Accounts wing arc as
&
under:-

Sh. Ajoy Kar, Junior Accounts officer

Sri Ajoy Kar, Junior Accounts officer will be responsible for financial concurrence and payments of
all works related to Civil, Marine. Survey and Establishment, Administration wing. Apart from all financial
related works of accounts wing like checking of monthly Plan & Non Plan expenditure, monthly fund
requirement, details of security deposit payable, internal receipt for sending to H.O.. Interunit reconciliation
with all offices, pay bills & issue of pay ship, MACP arrear of staffs & pensioners, office maintenance
works, T.A. bills, LTC bills, audit by CAG & internal etc. and any other duties assigned by Director. IWAIL
Patna.

Sh. Rakesh Kumar, Junior Accounts officer y

Sri Rakesh Kumar, Junior Accounts officer will ook after accounts related work of NIN! and sub-
office Bhagalpur and will attend the above offices as per directive of Head Office. In addition to above he
will also look after files related to civil works for the stretch Rajmahal- Munger. accounts related works like
TDS calculation, service tax bills (deposit of challan & e return filling), applicability of labour cess, work
contract taxes, professional taxes, Interunit reconciliation of Bhagalur & NINI, annual accounts of regional
office etc. and any other duties assigned by Director, IWAL Patna.

Sh. Santosh Kumar, Accounts Assistant

Sri Santosh Kumar, Accounts Assistant will assist to Sh. Ajoy Kar & Sh. Rakesh Kumar all
accounts related works. prepare monthly accounts schedule, monthly pay bill register, MACP arrear,
operation of bank accounts, preparation of payment voucher., journal voucher, contra voucher as per budget
approval of competent authority, e-payment, maintenance of various control register etc. and any other
duties assigned by Director, IWAI. Patna.

This will come in force with immediate effect.

e~

(Ravi Kant)
Director
5
I. Sri Ajoy Kar, JAO, IWAL Patna
2. Sri Rakesh Kumar, JAO, IWAL. Patna
3. Sri Santosh Kumar, AA, IWAL Patna
Copy to: 1. Secretary, IWAI, Noida
\;/gircctor (LT.), IWAI, Noida
. L 3. Assistant Director, IWAL. Bhagalpur
'1\[7{].7 ) 3. Civil Wing/Marine Wing/Survey Wing/I'inance Wing/Establishment/Admin Wing of IWAIL Patna
e = 4. Office copy / Master copy
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