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Name of 

post 

No. of 

post(s) 

Classifi

-cation 

Pay Band 

(PB) and 
Grade 
Pay (GP) 
/ Pay 

Scale 

Whether 

selection 
post or 
Non-
Selection 

Post 

Age limit for 

direct 
recruits 

Educational and other 

qualifications required 
for direct recruits 

Whether age 

and 
Educational 
qualifications 
prescribed 

for direct 
recruits will 
apply in the 
case of 
promotees 

Period  

of 
probation, if 
any  

Method of 

recruitment 
whether by direct 
recruits  or by 
promotion or by 

deputation 
/absorption and 
percentage of the 
vacancies to be 
filled by various 
methods.  

In case of recruitment 

by 
promotion/deputation/
absorption, grades from 
which 

promotion/deputation/
absorption to be made  

If a 

Department
al 
Promotion 
Committee 

exists, what 
is the 
composition 

1 2 3 4 5 6 7 8 9 10 11 12 

Sr.Accounts 
Officer 

 2* 
 
(2016) 
 
*Subject to 
variation 
depending 

on 
workload. 

 Group 
‘A’ 

Level 9 in 
the pay 
matrix    
(Pre-
revised 
PB-3,  
Rs.15600

-39100 + 
GP Rs. 
5400) 

 
Selection 

Not 
exceeding 35 
years  
((relaxable for 
Govt. 
servants/ 
employees of 

Autonomous
/ statutory 
organization/ 
PSUs upto 5 

years in 
accordance 
with the 
instructions/ 
orders issued 
by the 
Central 

Government) 

Essential: 
(i) Degree from a 
recognized University 
with professional 
qualification of passing 
final Exam of Institute 
of Charted 

Accountants of India, 
or  passing final 
examination of the 
Institutes of costs and 

works Accountants or 
the SAS Commercial 
examination of the 
Indian Audit and 
Accounts Department. 

 
(ii) 3 years’ experience 

in a Supervisory 
capacity in commercial 
accounts in the 
Finance or Accounts 
Deptt. of the 
Central/State Govt. or 
Semi-Govt. 
organization or a 
commercial 
organization of repute. 
Desirable: 
Degree/Diploma in 

Business Management 

  Not 
applicable 

Two years 
for direct 
recruits 

Promotion;  
failing which by 
deputation;  
failing both by 
direct recruitment  

Promotion: 
 

Accounts Officer with 
03 years’ regular service 
in the level 7 of the pay 
matrix ( Pre-revised PB-
2 Rs. 9300-34800 + GP 
Rs. 4600)  
 
 

Deputation: 
 

(i) Officers under 

Central/State 
Govts./Statutory or 
Autonomous 
bodies/Public Sector 
Undertakings: 
Holding analogous 
posts on regular basis 
 

 
 (ii)Possessing 
qualifications 
prescribed for direct 
recruits in Column7. 
 
(Period of deputation 
shall ordinarily not 

exceed 3 years) 

Member(F), 
Secretary, 
Chief 
Accounts 
Officer  


